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Advanced Certificate in Handwriting Without Tears Methodology

Unit 4: Letter Formation and Orientation

**Alphabetical Order:** Arrangement of terms in a glossary or dictionary in which the terms are listed in
order based on their first letter, according to the alphabet. This makes it easy for the reader to navigate and
locate specific terms.

**Applied Kinesthetic Learning:** A teaching approach that emphasizes the use of physical activities to help
students learn. In the context of handwriting instruction, this approach encourages the use of movements
and manipulatives to help children develop the fine motor skills needed for letter formation.

**Ball and Stick Method:** A handwriting instruction technique that uses simple lines and circles to teach
children the basic shapes of letters. The ball represents the round parts of letters, while the stick represents
the straight parts.

**Cursive Handwriting:** A style of handwriting in which letters are joined together in a continuous flow.
This style is often taught after children have learned to write printed letters, and is designed to improve
writing speed and efficiency.

**D'Nealian Manuscript:** A handwriting style that uses a simplified letter formation approach, with letters
slanting slightly to the right. This style is often used in early handwriting instruction, as it simplifies letter
formation and reduces the number of strokes needed to write each letter.

**Fine Motor Skills:** The small muscle movements that enable us to perform tasks such as writing,
buttoning a shirt, or tying shoelaces. Developing fine motor skills is essential for children to learn to write,
as it enables them to control the pencil and form letters accurately.

**Form Drawing:** A pre-writing activity that involves drawing simple shapes and patterns using a pencil or
crayon. Form drawing helps children develop the fine motor skills and hand-eye coordination needed for
handwriting.

**Grip:** The way in which a person holds a pencil or pen. Proper grip is essential for handwriting, as it
affects the ability to control the pencil and form letters accurately.

**Handwriting Without Tears Methodology:** A handwriting instruction program that emphasizes a
multisensory approach to teaching handwriting. The program includes activities that engage children in
visual, auditory, and kinesthetic learning, and provides teachers with detailed lesson plans and materials.

**InHand:** A handwriting instruction program that uses a tablet-based platform to teach handwriting. The
program includes interactive lessons, games, and activities that help children develop fine motor skills and
learn to form letters.

**Joint Movement:** The movement of two or more bones in relation to each other. In the context of
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handwriting, joint movement refers to the movement of the fingers, wrist, and arm as a child writes.

**Kinetic Sand:** A sensory material made from fine sand and a special mixture of polymers. Kinetic sand
has a unique texture that makes it easy to mold and shape, making it a popular tool for developing fine
motor skills in young children.

**Letter Formation:** The way in which letters are formed using a pencil or pen. Proper letter formation is
essential for legible handwriting, and is often taught using a combination of visual, auditory, and kinesthetic
learning techniques.

**Manuscript Handwriting:** A style of handwriting in which letters are printed, rather than cursive.
Manuscript handwriting is often taught in the early stages of handwriting instruction, as it is simpler to learn
than cursive handwriting.

**Neatness:** The quality of being clean and well-organized. In the context of handwriting, neatness refers
to the legibility and clarity of the writing.

**Oriented Letters:** Letters that are written with the correct slope or angle. Proper letter orientation is
important for legible handwriting, as it helps to distinguish between similar letters and makes the writing
easier to read.

**Pencil Grip:** The way in which a person holds a pencil or pen. Proper pencil grip is essential for
handwriting, as it affects the ability to control the pencil and form letters accurately.

**Quadratic Letter Formation:** A handwriting instruction technique that teaches children to form letters
using a series of straight lines and curves. This technique is designed to simplify letter formation and reduce
the number of strokes needed to write each letter.

**Reading and Writing Connection:** The relationship between reading and writing skills. Developing strong
reading skills can help children learn to write, as it enables them to recognize letters and understand the
sounds they represent.

**Slant:** The angle at which letters are written. Proper letter slant is important for legible handwriting, as it
helps to distinguish between similar letters and makes the writing easier to read.

**Tactile Learning:** A learning style that involves using the sense of touch to explore and understand new
concepts. Tactile learning is often used in handwriting instruction, as it helps children develop fine motor
skills and learn to form letters.

**Uppercase and Lowercase Letters:** The two forms of letters used in the English alphabet. Uppercase
letters are also known as capital letters, and are used at the beginning of sentences and proper nouns.
Lowercase letters are used for the remainder of the text.

**Visual-Motor Integration:** The ability to coordinate visual information with motor skills. In the context of
handwriting, visual-motor integration refers to the ability to coordinate the visual recognition of letters with
the motor skills needed to form them.
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**Writing Paper:** Paper designed specifically for handwriting practice. Writing paper often includes
guidelines or lines to help children form letters correctly and maintain proper letter size.

**X-A-Y Technique:** A handwriting instruction technique that teaches children to form letters using a series
of three simple strokes. This technique is designed to simplify letter formation and reduce the number of
strokes needed to write each letter.

**Yoga for Handwriting:** A handwriting instruction technique that uses yoga poses and movements to help
children develop the fine motor skills and hand-eye coordination needed for handwriting.

**Zaner-Bloser Handwriting:** A handwriting style that emphasizes a traditional, upright letter formation
approach. This style is often used in early handwriting instruction, as it simplifies letter formation and
reduces the number of strokes needed to write each letter.

**Multi-Sensory Learning:** An instructional approach that utilizes multiple senses, such as visual, auditory,
and kinesthetic, to enhance learning and retention. This approach is often used in handwriting instruction to
help children develop fine motor skills and improve letter formation.

**Pre-Writing Skills:** The basic skills needed for handwriting, such as fine motor skills, hand-eye
coordination, and visual perception. Pre-writing skills are often developed through activities such as form
drawing, tracing, and playdough molding.

**Stroke Order:** The sequence of lines and curves used to form a letter. Proper stroke order is important
for legible handwriting, as it helps to ensure that letters are formed consistently and accurately.

**Tripod Grip:** A pencil grip technique that involves using the thumb, index finger, and middle finger to
hold the pencil. This grip is often recommended for handwriting, as it allows for better control and
precision.

**Visual Discrimination:** The ability to distinguish between similar visual stimuli, such as letters or shapes.
Visual discrimination is important for handwriting, as it helps children to recognize and form letters
correctly.

**Worksheets:** Printed materials that provide handwriting practice activities, such as tracing, copying, and
writing practice. Worksheets are often used in handwriting instruction to provide structured practice and
reinforce learning.

**Writing Posture:** The position and alignment of the body while writing. Proper writing posture is
important for handwriting, as it helps to reduce fatigue and improve hand and arm control.

**Zones of Regulation:** A framework for teaching self-regulation and emotional control. This approach can
be applied to handwriting instruction to help children manage their emotions and stay focused during
handwriting activities.

Advanced Certificate in Handwriting Without Tears Methodology: A certification program that provides
educators and professionals with the knowledge and skills to teach handwriting effectively using the
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Handwriting Without Tears (HWOT) method.

Angle of the Writing Tool: The angle at which a writing tool, such as a pencil or pen, is held during
handwriting. The HWOT method recommends holding the pencil at a 45-degree angle to the writing
surface.

Capital Letters: Also known as uppercase letters, capital letters are the larger letters in the alphabet, such as
A, B, C, and D. In HWOT, capital letters are taught using the "Big Line Writing" approach, where students
learn to write capital letters on the top line.

Chaining: A teaching strategy used in HWOT where students learn a series of handwriting movements by
connecting them together in a logical sequence. This strategy helps students understand the relationship
between letters and words.

Curved Strokes: Handwriting movements that follow a curved path, such as the curve in the letter "c" or "o."
In HWOT, curved strokes are taught using the "C-Curve" and "S-Curve" techniques.

C-Curve: A handwriting technique used in HWOT to teach curved strokes. Students learn to make a curved
line with a "hill" shape, starting at the bottom of the hill, moving up and over, and ending at the bottom of
the hill.

Directionality: The direction in which handwriting movements are made. In HWOT, students are taught to
write letters and words from left to right, top to bottom.

Finger Position: The placement and movement of the fingers during handwriting. In HWOT, students are
taught to position their fingers on the pencil using a "tripod grip," with the thumb, index, and middle
fingers holding the pencil.

Fine Motor Skills: The small muscle movements that are necessary for activities such as writing and drawing.
HWOT focuses on developing fine motor skills through handwriting activities.

Form Drawing: A pre-writing activity used in HWOT to develop fine motor skills and hand-eye coordination.
Form drawing involves drawing simple shapes and patterns using a pencil or pen.

Handwriting Posture: The position and alignment of the body, arms, and hands during handwriting. In
HWOT, students are taught to sit with their feet flat on the floor, their back straight, and their arms relaxed.

Horizontal Strokes: Handwriting movements that move from left to right, such as the line across the top of
the page. In HWOT, horizontal strokes are taught using the "Skywriting" technique.

Initial Consonants: The first letter in a word. In HWOT, initial consonants are taught using the "Air Writing"
technique, where students practice forming the letter in the air before writing it on the page.

Letter Formation: The way that letters are formed using handwriting movements. In HWOT, students are
taught to form letters using a consistent and efficient method.
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Letter Orientation: The direction in which letters are written on the page. In HWOT, students are taught to
write letters on the baseline, with the tall letters extending above the midline and the short letters staying
below the baseline.

Letter Recognition: The ability to identify and name letters. In HWOT, letter recognition is developed
through pre-writing activities and handwriting practice.

Lowercase Letters: Also known as small letters, lowercase letters are the smaller letters in the alphabet, such
as a, b, c, and d. In HWOT, lowercase letters are taught using the "Small Letter Writing" approach, where
students learn to write lowercase letters on the baseline.

Mat Man: A teaching tool used in HWOT to help students understand letter orientation. Mat Man is a large
figure made up of different parts, each of which represents a different line on the page.

Midline: An imaginary line that runs horizontally across the middle of the page. In HWOT, the midline is
used to help students understand the orientation of tall letters.

Pencil Grasp: The way that a pencil is held during handwriting. In HWOT, students are taught to hold the
pencil with a "tripod grip," using the thumb, index, and middle fingers.

Pre-Writing Activities: Activities that develop fine motor skills and hand-eye coordination before formal
handwriting instruction. In HWOT, pre-writing activities include form drawing and dot-to-dot activities.

S-Curve: A handwriting technique used in HWOT to teach curved strokes. Students learn to make a curved
line with a "valley" shape, starting at the top of the valley, moving down and over, and ending at the top of
the valley.

Slant: The angle at which letters are written on the page. In HWOT, students are taught to write letters with
a slight slant to the right.

Small Letter Writing: The method used in HWOT to teach lowercase letters. Students learn to write
lowercase letters on the baseline, with the tall letters extending above the midline and the short letters
staying below the baseline.

Skywriting: A handwriting technique used in HWOT to teach horizontal strokes. Students learn to write
horizontal strokes by imagining they are writing in the sky, starting at the top of the page and moving from
left to right.

Spacing: The distance between letters and words. In HWOT, students are taught to leave enough space
between letters and words to make their handwriting legible.

Tactile Learning: A learning style that involves using the sense of touch to learn new skills. In HWOT, tactile
learning is used to develop fine motor skills and handwriting abilities.

Tall Letters: Letters that extend above the midline, such as "b," "d," "f," and "h." In HWOT, tall letters are
taught using the "Big Line Writing" approach.
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Tripod Grip: The way that students are taught to hold a pencil in HWOT, using the thumb, index, and middle
fingers.

Vertical Strokes: Handwriting movements that move up and down, such as the line down the left side of the
page. In HWOT, vertical strokes are taught using the "Vertical Line" technique.

Visual Learning: A learning style that involves using visual cues to learn new skills. In HWOT, visual learning
is used to develop letter recognition and handwriting abilities.

Whole Arm Movement: A handwriting technique used in HWOT to develop fine motor skills and
handwriting abilities. Students use their whole arm to make handwriting movements, rather than just their
wrist or fingers.

Worksheet: A printed page with handwriting exercises, used in HWOT to practice letter formation and
orientation.

Writing Lines: The lines on a page that help students understand letter orientation. In HWOT, writing lines
include the baseline, midline, and top line.

Writing Paper: Paper with handwriting lines, used in HWOT to practice letter formation and orientation.

Writing Tools: The pencils, pens, or other tools used to write. In HWOT, students are encouraged to use
pencils for handwriting practice, as they allow for easy erasing and adjustment.

Zigzag Strokes: Handwriting movements that follow a zigzag path, such as the line down the right side of
the page. In HWOT, zigzag strokes are taught using the "Zigzag Line" technique.

Challenges:

1. Practice writing letters using the HWOT method, focusing on proper letter formation and orientation.
2. Use the Mat Man teaching tool to help students understand letter orientation.
3. Incorporate pre-writing activities, such as form drawing and dot-to-dot activities, into your handwriting
instruction.
4. Encourage students to use a tripod grip when holding a pencil.
5. Practice writing letters using whole arm movement, rather than just the wrist or fingers.
6. Use visual cues

Alternating Baseline: A writing guide that helps children practice writing on the lines, with every other line
raised to provide a visual cue for letter size and spacing.

Ascender: The part of lowercase letters (b, d, f, h, k, l) that extends above the middle line in handwriting.

Baseline: An invisible line on which lowercase letters rest, providing a consistent starting point for letter
formation.

Capital Letters: Also called uppercase letters, these are the alphabetic characters with distinct shapes, used
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at the beginning of sentences or names.

Chaining: A teaching strategy that connects individual steps in a handwriting skill to form a complete
sequence.

Continuous Stroke Letters: Letters formed by connecting several strokes without lifting the pencil from the
paper (a, c, d, g, etc.).

Curved Strokes: Smooth and rounded lines that form parts of certain letters, such as c, o, and e.

Descender: The part of lowercase letters (g, j, p, q, y) that extends below the baseline in handwriting.

Directionality: The understanding of which direction to write letters, following a consistent left-to-right
orientation.

Entrance Stroke: The initial stroke used to begin forming a letter, often a vertical line.

Exit Stroke: The final stroke used to complete a letter, often a horizontal line or a curve.

Finger Placement: The correct positioning of fingers on a writing tool, such as holding a pencil with the
thumb, index, and middle fingers.

Form Drawing: A pre-writing activity that introduces children to lines, shapes, and patterns, preparing them
for handwriting.

Horizontal Lines: Lines that run parallel to the writing baseline, used for writing letters and words.

Input Lines: The lines above the baseline, where children write the entrance strokes of letters.

Kinetic Connection: A teaching concept that emphasizes the connection between physical movements and
letter formation.

Letter Families: Groups of letters with similar stroke patterns, such as b, d, h, and k.

Letter Orientation: The correct alignment of letters on the writing lines, either sitting on the baseline or
slanted above it.

Letter Recognition: The ability to identify and name individual letters, a crucial skill for handwriting.

Letter Size: The uniform size of letters, controlled by the distance between the starting point and ending
point of each stroke.

Letter Spacing: The consistent distance between individual letters, determined by the space between the
exit stroke of one letter and the entrance stroke of the next.

Lowercase Letters: Also called small letters, these are the alphabetic characters used for the majority of
words in handwriting.
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Multi-Sensory Approach: A teaching strategy that incorporates visual, auditory, and tactile experiences to
enhance learning.

Oral Motor Skills: The coordinated movements of the mouth, tongue, and jaw, essential for speech and
pronunciation.

Pencil Grasp: The way children hold a pencil, ideally with the thumb, index, and middle fingers, leaving the
ring and pinky fingers relaxed.

Posture: The correct body positioning for handwriting, with feet flat on the floor, a straight back, and a
stable writing surface.

Pre-Writing Skills: Foundational abilities required for handwriting, such as fine motor control, visual
perception, and dexterity.

Printing: A style of handwriting that forms letters without joining them, also called manuscript writing.

Proximal Stability: The stability provided by larger muscle groups, such as the arm and shoulder, that
support fine motor movements.

Raised Line Paper: Special paper with every other line raised, offering a tactile cue for letter size and
spacing.

Release Point: The point at which children lift their pencil from the paper, signaling the end of a stroke or
letter.

Slant Lines: Lines that run at an angle to the writing baseline, used to guide the formation of slanted letters.

Stamina: The ability to maintain focus and physical effort during handwriting tasks without tiring.

Stroke Order: The sequence of lines and curves used to form each letter, following a consistent pattern.

Tactile Learning: A learning style that benefits from hands-on experiences, such as tracing letters with a
finger.

Tripod Grasp: A mature pencil grasp where children hold the pencil with the thumb, index, and middle
fingers in a tripod formation.

Vertical Lines: Lines that run perpendicular to the writing baseline, used for forming the vertical parts of
certain letters.

Visual Discrimination: The ability to distinguish between visually similar shapes, forms, or objects.

Visual Motor Integration: The coordination between visual perception and motor skills, essential for
handwriting.

Whole-Arm Movements: Large muscle movements that support handwriting, originating from the shoulder
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and elbow.

Writing Lines: The visible or imaginary lines that guide letter formation and alignment on a writing surface.

The terms and concepts provided in this glossary are essential for understanding the principles and
practices of Letter Formation and Orientation in the Advanced Certificate in Handwriting Without Tears
Methodology. Familiarity with these terms will enable educators to effectively teach handwriting skills,
diagnose common issues, and develop targeted interventions for learners. By incorporating the suggested
strategies and activities, educators can create engaging, multi-sensory learning experiences that promote
the development of strong handwriting skills, setting the foundation for lifelong literacy.
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